PowerPoint for Assessors

Presenter: David Cornell, MAI, CAE
Certified Microsoft Trainer

david@cornellconsultants.com CORNELL
603-203-5517 CONSULTANTS




Audience Poll
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1.) PowerPoint Pro
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Common PowerPoints for
Assessors

* Revaluations

e Budgets

* Taxpayer groups
* Realtors
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Adding Slides
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Insert Picture- Live Example- (Insert Picture)
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Adding Header and Footer
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Adding Header and Footer

Header and Footer
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AutoSave k& (&) Master Presentation - Saved to OneDrive - Cornell Consultants ~]

Help Q Tell me what you want to do

DE = Arrange All EE D

File Home. Insert Draw Design Transitions Animations Slide Show Reviev Ri ording Developer

Q &

Normal i Re Slide Handout Notes Zoom  Fitto B fGiayzeal s New % Zascads Switch Macros
Master Master Master Window i Black and White Window = , : Windows -
Master Views Show Zoom Color/Grayscale Window Macros

Common PowerPoints for

Which best describes you: Bring a Computer:

Assessors
1.) PowerPoint Pro Yes
i * Revaluations
Audience Poll 2.) some experience Audience Poll No s
: : - - Tarpayer grouns
3.) Little experience Version of PowerPoint * Reattors
4.) What's PowerPoint
* * 4 E'S

Insert by “Right Clicking”

¥ BlankPresentation

[T —




Grouping
Objects

Master Presentation - Saved to OneDrive - Comell Consultants

AutoSave k& =y C
File Home Insert Draw Design Transitions Animations Slide Show Review Recording Developer Help C Search
- - €7 Edit Shape ~ . e 2 shapeFill - AText il —— ; Align = £ Height
B N N (] ( \ . i !
- E Abc Abc Abc Abc Abc ~ | [/ Shape Outline - A A A ~ A Text Outline ~ = . 1 S
L L & I R s |\_ ) =P L Alt Bring Send  SeléCfion Jisroup p—
3 Shape Effects ~ A TextEffects - Tet  Forward - Backward - Pane S o Width:
5 Accessibility Arrange Size

r ‘WordArt Styles

Insert Shapes Shape Styles



Grouping
Objects- Live
Example

Master Presentation - Saved to OneDrive - Comell Consultants

AutoSave k& =y C
File Home Insert Draw Design Transitions Animations Slide Show Review Recording Developer Help C Search
- - €7 Edit Shape ~ . e 2 shapeFill - AText il —— ; Align = £ Height
B N N (] ( \ . i !
- E Abc Abc Abc Abc Abc ~ | [/ Shape Outline - A A A ~ A Text Outline ~ = . 1 S
L L & I R s |\_ ) =P L Alt Bring Send  SeléCfion Jisroup p—
3 Shape Effects ~ A TextEffects - Tet  Forward - Backward - Pane S o Width:
5 Accessibility Arrange Size

r ‘WordArt Styles

Insert Shapes Shape Styles



Moving Slides

=g 5 !
Tk b

Moving Slides

W
=0 R !
b b

Moving Slides
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Note: the
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The Page # &
click “enter”

Jump to a Page




Live Example
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Using Smart Art

Population
base (including
income)

Visibility and
access

Adequate
parking

Attractive
lighting and
signage
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Example of Smart Art
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Adding Charts
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Manual Chart- Live Example



Add Chart

From Excel
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Average of Ratios
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Add Chart From Excel as a Picture (use the
“Chart Data” file)



Add Chart From Excel as a “Embed
Workbook” (use the “Chart Data” file)



When giving a

presentation

1

* Letter B (black screen)

* Letter W (white screen)

38



Insert a table
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Insert Video

Yoo  YouTube
The largest worldwide video-sharing community!

Paste the embed code to insert a video from a web
site

90 From a Video Embed Code

Search YouTube

Paste embed code here %
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Search Results from “Patriots”

4 BACK TO SITES

X
@ &
Yoo YouTube "
Patriots
1000000 search results for Patriots
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NFL World -

Select an item.

Insert Cancel
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Insert Video

Yu  YouTube
The largest worldwide video-sharing community!

From a Video Embed Code
Q Paste the embed code to insert a video from a web
site

#7 on Trending
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== Krispy Kreme

== Addto er More

Search YouTube

Paste embed code here
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Animation

Is this your
commute?
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Animation Live




PowerPoint Designer is Your
Friend!
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How to use PowerPoint Designer

How it works:

Start a new presentation by going to File > New > Blank
Presentation.

On the very first slide, add a picture: Go to Insert > Pictures or
Insert > Online Pictures and choose the picture.

Hint: You need to be online when you add the picture.

When PowerPoint asks your permission to get design ideas,
select Let's Go.

Choose a design you like from the Design Ideas task pane.

Note: this slide is from Microsoft

H 9~
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New e Screenshot Phot

Slide ~ C] es @ Albun

sides | Pictures 4 images

Kat Larson il — X

8 Share [1

Slide  Format Design
Size~ Background  |ldeas

1@@ |

Customize Designer A

Design Ideas X

PowerPoint can automatically generate great
looking slides for you based on the content
you've added.

Do you want to try Design Ideas? If so, we'll need
to send your slide to an online Office service.

Learn more
No Thanks
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Live Example Using “Design ldeas”
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Exercises
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Questions

Incor

e

i Parking
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