
PowerPoint for Assessors

Presenter: David Cornell, MAI, CAE
Certified Microsoft Trainer

david@cornellconsultants.com
603-203-5517



Audience Poll

Which best describes you:

1.) PowerPoint Pro

2.) Some experience

3.) Little experience

4.) What’s PowerPoint
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Audience Poll

Did you bring a computer:

No

Yes

Version of PowerPoint
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Common PowerPoints for 
Assessors

• Revaluations
• Budgets
• Taxpayer groups
• Realtors 
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Understanding 
the Ribbon Bar
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“Backstage 
Access” 
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Blank Presentation

• Starting with a blank presentation
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Using Templates
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Adding Slides
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Adding Slides

Insert by “Right Clicking”
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Live 
Example-

Adding New 
Slide. 
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Adding Speaker Notes
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Inserting Pictures
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Insert Picture- Live Example- (Insert Picture)
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Insert Picture- Live Example- (“Double tap”)
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Formatting Pictures
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Adding Header and Footer
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Adding Header and Footer



Moving Slides



Grouping 
Objects
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Grouping 
Objects- Live 

Example
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Moving Slides



The Picture is in the 
background
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The Picture in in the 
backgroundNote: the 

text box is 
still here.
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Jump to a Page The Page # & 
click “enter”
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The Picture in in the 
background

Live Example
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Visibility and 
access

Population 
base (including 

income)

Adequate 
parking

Attractive 
lighting and 

signage

Using Smart Art
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Effective 
Gross 

Income
EGI ExpensesExpenses

Net 
Operating 

Income
NOI

Example of Smart Art 
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Growth
Stability
Decline
Revitalization

Convert This List to Smart Art
Steps
1.) Highlight
2.) Right Click
3.) Convert to Smart Art
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Adding Charts
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Add Chart Manually
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Manual Chart- Live Example
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Add Chart 
From Excel 
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Add Chart From Excel as a Picture (use the 
“Chart Data” file) 
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Add Chart From Excel as a “Embed 
Workbook” (use the “Chart Data” file) 
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When giving a 
presentation 

• Letter B (black screen)

• Letter W (white screen)
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Insert a table

39



Inserting Video
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Search Results from “Patriots”
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Animation 
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Animation Live  

Effective 
Gross 

Income
Expenses

Net 
Operating 

Income
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PowerPoint Designer is Your 
Friend!
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How to use PowerPoint Designer
How it works:

1 Start a new presentation by going to File > New > Blank
Presentation.

2 On the very first slide, add a picture: Go to Insert > Pictures or 
Insert > Online Pictures and choose the picture.

Hint: You need to be online when you add the picture.

3 When PowerPoint asks your permission to get design ideas, 
select Let's Go.

4 Choose a design you like from the Design Ideas task pane.

Note: this slide is from Microsoft
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Live Example Using “Design Ideas”
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Adding 
Sections
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Adding Sections
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Printing 
Options
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Exercises
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Questions

Income

Taxes

Access
Rate

Parking

Location
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